[bookmark: _Toc53747572][bookmark: _Toc51952362][bookmark: _Toc53754361]Appendix B.1. Request for Pre-Offer Clarifications or Changes
The following form must be used to document any pre-offer requests for clarifications or changes, and must be submitted with any questions or requests for changes attached in a single list no later than 4:00 pm, Friday, October 30, 2020. Note the Page Number and section for all questions or requested changes.
	TOTAL REQUESTS FOR PRE-OFFER CLARIFICATION/CHANGE:
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PROPOSER (name of Firm)
													
PROPOSER’S Authorized Official’s Signature			Date
													
Name and Title of the PROPOSER‘s Authorized Official


[bookmark: _Toc51952363][bookmark: _Toc53747573][bookmark: _Toc53754362]Appendix B.2. Acknowledgement of Addenda
The following form shall be completed and included in the price proposal.
Failure to acknowledge receipt of all addenda may cause the proposal to be considered nonresponsive to the solicitation. Acknowledged receipt of each addendum must be clearly established and included by the PROPOSER with the proposal.
ACKNOWLEDGMENT OF ADDENDA
The undersigned acknowledges receipt of the following addenda to the documents:
	Addendum No.
	
	Dated
	

	Addendum No.
	
	Dated
	

	Addendum No.
	
	Dated
	

	Addendum No.
	
	Dated
	



	PROPOSER
	
	

	
	Name of Firm
	

	
	
	Street Address

	
	
	

	
	
	City, State, Zip

	
	
	

	
	
	Signature of Authorized Signer

	
	
	

	
	
	Title

	
	
	

	
	
	Phone






[bookmark: _Toc51952364][bookmark: _Toc53747574][bookmark: _Toc53754363]Appendix B.3. Lobbying Certification 
The PROPOSER certifies, to the best its knowledge and belief, that:
No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of a Federal department or agency, a Member of the U.S. Congress, an officer or employee of the U.S. Congress, or an employee of a Member of the U.S. Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification thereof.
If any funds other than Federal appropriated funds have been paid or will be paid to any person for making lobbying contacts to an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form--LLL, Disclosure Form to Report Lobbying, in accordance with its instruction, as amended by Government wide Guidance for New Restrictions on Lobbying, 61 Fed. Reg. 1413 (1/19/96).
The undersigned shall require that the language of this certification be included in the award documents for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly. 
This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995). Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.
THE PROPOSER, ________________________, CERTIFIES OR AFFIRMS THE TRUTHFULNESS AND ACCURACY OF EACH STATEMENT OF ITS CERTIFICATION AND DISCLOSURE. IN ADDITION, THE PROPOSER UNDERSTANDS AND AGREES THAT THE PROVISIONS OF 31 U.S.C. §§ 3801 ET. SEQ. APPLY TO THIS CERTIFICATION AND DISCLOSURE.

													
PROPOSER’S Authorized Official’s Signature			Date
													
Name and Title of the PROPOSER‘s Authorized Official


[bookmark: _Toc51952365][bookmark: _Toc53747575][bookmark: _Toc53754364]Appendix B.4. Non-Collusion Affidavit 
This affidavit is to be filled out and executed by the PROPOSER; if a corporation makes the bid, then by its properly executed agent. The name of the individual swearing to the affidavit should appear on the line marked Name of Affiant. The affiant’s capacity, when a partner or officer of a corporation, should be inserted on the line marked Capacity. The representative of the PROPOSER should sign his or her individual name at the end, not a partnership or corporation name, and swear to this affidavit before a notary public, who must attach his or her seal.

State of _____________________________, County of ______________________________
I, _____________________________________, being first duly sworn, do hereby state that
            (Name of Affiant) 
I am ___________________________ of __________________________________________
           (Capacity)			     (Name of Firm, Partnership or Corporation) 
whose business is _____________________________________________________________
and who resides at ____________________________________________________________
and that ______________________________________________________________________
         (Give names of all persons, firms, or corporations interested in the bid) 
is/are the only person(s) with me in the profits of the herein contained Contract; that the Contract is made without any connection or interest in the profits thereof with any persons making any bid or Proposal for said Work; that the said Contract is on my part, in all respects, fair and without collusion or fraud, and also that no members of the Board of Trustees, head of any department or bureau, or employee therein, or any employee of the Authority, is directly or indirectly interested therein. 
_____________________________________________________________________________
Signature of Affiant                                           Date
	Sworn to before me this ______ day of ____________________, 20___





______________________________________________________________
Notary public                    My commission expires (Date)
	






Seal



[bookmark: _Toc51952366][bookmark: _Toc53747576][bookmark: _Toc53754365]Appendix B.5. Debarment and Suspension Certification 
The prospective lower tier participant (PROPOSER) certifies, by submission of this bid or proposal, that neither it nor its principals as defined at 49 C.F.R. § 29.105(p) is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.
If the prospective participant (PROPOSER) is unable to certify to the statement above, it shall attach an explanation, and indicate that it has done so, by placing an X in the following space 
________.

THE PROPOSER, ________________________, CERTIFIES OR AFFIRMS THE TRUTHFULNESS AND ACCURACY OF EACH STATEMENT OF ITS CERTIFICATION AND DISCLOSURE. IN ADDITION, THE PROPOSER UNDERSTANDS AND AGREES THAT THE PROVISIONS OF 31 U.S.C. §§ 3801 ET. SEQ. APPLY TO THIS CERTIFICATION AND DISCLOSURE.

													
PROPOSER’S Authorized Official’s Signature			Date
													
Name and Title of the PROPOSER‘s Authorized Official



[bookmark: _Toc51952367][bookmark: _Toc53747577][bookmark: _Toc53754366]Appendix B.6. Certification Regarding Alcohol Misuse & Prohibited Drug Use
As required by FTA regulations, “Prevention of Alcohol Misuse and Prohibited Drug Use in Transit Operations,” at 49 CFR part 655, subpart I, the undersigned certifies that it has established and implemented an alcohol misuse and anti-drug program, and has complied with or will comply with all applicable requirements of FTA regulations, “Prevention of Alcohol Misuse and Prohibited Drug Use in Transit Operations,” 49 CFR part 655
The undersigned shall at all times comply with all applicable FTA regulations, policies, procedures and directives, including without limitation those listed directly or by reference in the U.S. Department of Transportation, Federal Transit Administration, Master Agreement (FTA MA), between Purchaser and FTA, as they may be amended or promulgated from time to time during the term of this contract. The undersigned’s failure to so comply shall constitute a material breach of contract.

													
PROPOSER (name of Firm)
													
PROPOSER’S Authorized Official’s Signature			Date
													
Name and Title of the PROPOSER‘s Authorized Official



[bookmark: _Ref51944205][bookmark: _Toc51952368][bookmark: _Toc53747578][bookmark: _Toc53754367]Appendix B.7. Form for Proposal Deviation 
The following form shall be completed for each condition, exception, reservation or understanding (i.e., deviation) in the proposal according to Section 3.7 Conditions, Exceptions, Reservations and Understandings of the RFP. One copy without any price/cost information is to be placed in the technical proposal as specified in Section 4.3 Technical Proposal Requirements and a separate copy with any price/cost information placed in the price proposal as specified in Section 4.6 Price Proposal Requirements of the RFP. The PROPOSER should identify any means of potential savings in performing this service.
	Deviation #:
	
	
	
	PROPOSER:
	
	

	
	
	
	
	
	
	

	Solicitation Ref:
	
	
	Page:
	
	Section:
	

	

	Complete Description of Deviation
	

	

	

	

	

	

	Rationale (Pros and Cons):
	

	

	

	

	


													
PROPOSER (name of Firm)
													
PROPOSER’S Authorized Official’s Signature			Date
													
[bookmark: _Ref51945497][bookmark: _Toc51952369][bookmark: _Ref53130311][bookmark: _Toc53747579][bookmark: _Toc53754368]Name and Title of the PROPOSER‘s Authorized Official
Appendix B.8. Pricing Schedule
Based on the general and specific provisions and requirements contained in the Request for Proposals, and terms and conditions of this RFP, receipt, review, and understanding is hereby acknowledged, the undersigned PROPOSER hereby proposes to manage and operate SOLTRANS service at the prices indicated in the attached pricing forms. PROPOSER must provide separate cost details for each of the services (Fixed Route, Paratransit, and Maintenance) proposed. PROPOSER must propose on all services. 
PROPOSERS must submit detailed cost proposals in executable Microsoft Excel format, using the template provided by SolTrans with any necessary modifications. Cost proposal spreadsheets must not be password protected.
Detailed Budget Line Item Pricing Required
In addition to completing the table below for each proposed fiscal year, PROPOSERS must provide detailed budget line item pricing per category that clearly defines how the costs were derived or calculated. Required details shall not exclude the following elements: 
Salaries and benefits individually reported for each personnel position in the PROPOSER’S proposed organizational chart in the following categories: 
2020-RFP-02	2 of 282	November 24, 2020
· Management
· Administration
· Customer service
· Operations
· Maintenance
· Overtime budget beyond expected salary savings
· Office supplies
· Operational supplies
· Any amortized costs
· Insurance costs for each of the required coverages specified in this RFP 
· Uniforms
· Training
· Travel, and
· Any other detailed costs that contribute to the annual budget totals. 


For purposes of pricing services and supporting equipment and supplies, SOLTRANS shall be responsible for purchasing vehicles (revenue and support vehicles) and major support equipment for maintaining the vehicles such as garage lifts, filter cleaners, etc., as well as any other mutually agreed upon equipment. SOLTRANS shall not pay for any equipment, systems, and programs of PROPOSER that duplicates any function(s) or service(s) provided by SOLTRANS-owned and preferred equipment, systems, and programs. 
PROPOSER shall further provide information on the useful life and replacement schedule(s) for any equipment purchased for meeting the service obligations as outlined in this RFP and specified in PROPOSER’S proposal. SOLTRANS shall own all capital equipment, systems, parts, tools, maintenance supplies/inventory, engines, transmissions, engine components, and any capital items purchased under this RFP. 
SOLTRANS reserves the right to pay for all capital items in their entirety without amortization. Note: PROPOSER shall provide additional cost details upon request by SOLTRANS, and PROPOSER shall expeditiously meet such requests taking no later than 5 working days to do so. Also, for purposes of this RFP, SOLTRANS defines capital items as those items that have a value equal to or greater than $500 or have a useful life of at least one year.
													
PROPOSER (name of Firm)
													
PROPOSER’S Authorized Official’s Signature			Date
													
Name and Title of the PROPOSER’s Authorized Official



[bookmark: _Toc51952370][bookmark: _Toc53747580][bookmark: _Toc53754369][bookmark: PAGES_Forms]Appendix B.9 Offer
PROPOSER shall complete the following form and include same in the price proposal.
	OFFER 
By execution below PROPOSER hereby offers to furnish equipment and services as specified in SolTrans’ Request for Proposals # 2019-RFP-05

	PROPOSER:
	
	

	
	Name
	

	
	
	

	
	
	Street Address

	
	
	

	
	
	City, State, Zip

	
	
	

	
	
	Signature of Authorized Signer

	
	
	

	
	
	Title

	
	
	

	
	
	Phone

	
	
	




